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Cedar Integrated Primary School has now welcomed back all our pupils after the 

prolonged closure of the school due to the Covid-19 pandemic.  As we review our 

procedures, we will adapt our practice so that we can keep improving how we 

operate and at the same time keeping everyone safe. 

 

 

Symptoms 

Families should familiarise themselves with the signs and symptoms of COVID 

19 and comply with the latest NHS advice. Pupils must not attend school if they 

are displaying symptoms, or anyone in their household has displayed symptoms 

within the last 14 days.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Arrival on site during September 

Each class group are their own bubble. Staff have arranged their own classroom to 

maximise social distancing and allow 2m between the pupils and staff. Each class bubble 

are able to socialise with their friends in their own designated play area.  

Our staggered arrival times are arranged by the first letter of the child’s surname 

from 8:40-9:00am.  

A-H 47 families @8:40am 

J-M 46 families @8:50am 

N-W 47 families @9:00am 

 

 

Parent/ Carers must bring P1-2 children in their care to the designated point 

for that child’s class, where they will have their temperature checked. We are 

strongly encouraging all adults to wear a face covering and to stay 2 metres 

away from other adults or other children. 

 
Key Stage 1 Resource Area Door 

 

 

 
Gate between Library and P4 
 

Primary 1 & 2 

Primary 3 & 4 



  
 

Children in P3-7 do not need to be accompanied by an adult to the Temperature 

Checking Point. Children will not be supervised before 8:40am and it is the 

parent/carers responsibility for their child’s safety on site prior to 8:40am 

 

 If the child’s temperature is above 37.8⁰ the child can sit on a chair and 

wait for 5-10 minutes and will then be re-tested.   If the temperature is 

still high, parents/ carers will be asked to take their child home. 

 All gates will be locked except side gate into yard. 

 Pupils will go straight to their new classroom and given a designated seat. 

 The playground will be closed. 

 On arrival pupils will be required to wash their hands. 

 Pupils will need a waterproof coat and a pair of wellington boots. 

 No school bags required. 

 Please bring a snack and a drink in a labelled bottle. Ensure that the lunch 

bags are wipe able or disposable.  

 Hot school dinners can be booked and paid for online. 

 

 

 

 

 

 

 

 

 

 

 

 

Handwashing  

Primary 5,6 & 7 

Parents, Staff and Governors have raised the issue of 

the speed of some cars entering and leaving the school 

site. Please slow your speed and show care and attention 

at all times when driving on the school site.  

We would strongly encourage the wearing of face 

coverings on site, particularly at drop off/pick up times.   

Finally, please leave the site promptly and ensure that 

families are not mixing. 

Thank you for your co-operation. 



Toilets  

 Children only use the toilet allocated to their class.  

 There will be no public access to toilets in the school reception area in 

order to prevent infection.  

 

Breakfast Club 

Our Breakfast Club is available for pupils who attend Friends After School 

Facility at Cedar Bubble, P2 Bubble, P4 Bubble, P5 Bubble and now P3 Bubble. 

The Breakfast Club starts at 8:00am and costs £2.00 per day, paid in advance 

or on the day. Please contact bronaghmcgrattan@icloud.com to book a place. 

 

Break  

 Pupils to bring a snack and labelled water bottle 

 Class bubbles are in allocated areas. 

 If a child needs First-Aid one of the staff trained in First-Aid will be 

wearing PPE for immediate response of an injury. 

 

Things will be a little bit different at school. We will ensure all areas are well-

ventilated and children have opportunities throughout the day for outdoor 

learning, so please wear appropriate clothing.  

 

 

Visors/ Face Coverings 

All staff have the option of wearing face coverings to give them some level of 

protection from possible infection via the children or adults on the school site. 

Please keep two metres distance from school staff. If you need to speak to a 

staff in confidence, please ask them to phone you at their convenience or leave 

a message in the front office. 

 

Lunch 

 Pupils with packed lunches will be eaten in their classroom. 

 Hot school meals will be eaten in the school hall and are available to book 

and pay online.  A menu for the first term is available on the school 

website. The cost of a school dinner is £2.60.   We strongly encourage 

parents to use the “Schoolmoney” system for payment of school dinners, 

as we do not want to handle cash.  Please contact Karen in the school 

office on 028 44 830009 if you need help using the system (for example 

password re-set) or to set up an account (new parents).   

 Class bubbles will be in different play areas over lunch time.   
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Pick Up 
Primary 1, 2 and 3 pupils 

A staggered pick up by family groupings will take place at the following times, with 

parents/carers collecting children from designated areas. Older siblings can also be 

collected at this time (from designated class pick up area) if it suits families, or the 

siblings in P4-7 can be collected at the later pick up time. Please inform the class 

teacher or office staff. 

A-L @1:50pm 

M-W @2:00pm 

 

  

 

Primary 1 Collection Point Primary 2 Collection Point Primary 3 Collection Point 

 

 

Primary 4-7 pupils 

A staggered pick up by family groupings will take place at the following times, with 

parents/carers collecting children from designated areas (details to follow). 

A-L @2:50pm 

M-W @3:00pm 

 

 

 

 

Primary 4 Assembled Area Primary 5-7 Assembled Area  

Arranged in Class Bubbles 

 

 

P5-7 pupils do not need to be collected. Staff will send pupils when their 

parent’s or carer’s car is safely parked at the front of the school. Please 

encourage your children to keep social distanced from other pupils or adults 

on the school site. 

 



Parents/Carers 

 

   
 
 

Friday Afternoon Finishing Time for the Whole School 

Our first priority for the restart was to get all our pupils back into school as 

safely as possible. We were, and continue to be, aware that we would have to be 

adaptable as we all learned together how to navigate the new school routine. We 

recognise now that the new school day is very long for pupils, some of whom are 

extremely tired by the end of the week. At the same time, staff have risen to 

the considerable challenges of carefully re-opening Cedar and implementing 

significant changes into their classroom., and they are currently going over and 

above what would normally be expected.  As a result, the Board of Governors 

have fully agreed that we should implement a change of finishing time on a 

Friday afternoon for the whole school.  
 

In order to support parents/carers with their organisation of school pick-up(s), 

the following finishing time on a Friday will be fully implemented after the 

Hallowe’en break beginning Friday 6th November 2020. 

A-H 47 families @1:45pm 

J-M 46 families @2:00pm 

N-W 47 families @2:15pm 

 

Families have had the option of collecting all their siblings at one pick up time 

each day from the beginning of term. If you have children in different year 

groups across the school and wish to avail of this early finish on a Friday during 

September and October, we will, of course, accommodate this as we appreciate 

that it will simplify pick up time for parents and carers and that children are so 

tired by the end of the week.   

No cars should park on the 

double yellow lines in front of 

the school or at the 

roundabouts. Please collect 

children and promptly leave the 

site. 

Parents /carers have expressed 

their concerns over parking issue 

on the school grounds, adults not 

keeping to social distance 

guidelines and not leaving the 

site straight away. 



P4-7 pupils preferring to stay in school will follow our normal Friday practice 

and remain in school until to 2:50 or 3:00pm until 23rd October 2020. 

Our first official Early Friday Finish will be Friday 6th November 2020. 

 

DE Guidance is very clear that adults on school sites have to adhere to Social 

Distancing at all times.  We would strongly encourage the wearing of a face 

covering, but this does not mean that if you wear one that you should move 

closer to another adult or someone else’s child. 
 

We would ask that you arrive as close as possible to your allocated arrival time 

and leave the site promptly after your child’s temperature is checked, so that 

the next set of parents can park. The system has worked smoothly when 

everyone co-operates.  
 

We appreciate that many of our parents/carers are friends, but we would 

request that you if you need to meet up with others, please do so off site and 

remember to keep to social distancing guidelines at all times. It is ok to say to 

someone if they are too close. Also, please think twice about play dates with 

children from our own and other schools. We are implementing lots of measures 

to keep our class bubbles safe and this work could be to no avail if there is a lot 

of mixing outside school. 
 

 

The School Building 

One adult or family group is permitted in the school porch at any one time. 

Please use the hand sanitiser positioned at the school door before entering and 

we would strongly encourage the wearing of a face covering. DE Guidance is very 

clear that parents should not be in the school premises. This is to reduce the 

possibility of transmission.  Therefore, toilet facilities will only be for 

exceptional emergencies. 

 

Self-Isolation and Testing 

If we want to reduce the possibility of your child’s class having to self-isolate 

for 14 days, it is everyone’s responsibility to adhere to our guidelines. 

Therefore, if you or your child have any symptoms of Covid-19 keep them off 

school - this is not the time to give them Calpol and hope for the best.  

If Staff have any concerns about a child’s health, we will be in immediate 

contact.   

 

Please contact your GP or Phone 111 to request medical advice about symptoms - 

the Staff at Cedar are not medically trained. 



If Test, Trace and Protect contact you regarding your child or a member of 

your family being in contact with a positive case of Covid-19, please follow their 

guidance regarding Self-Isolation and inform the school by email on 

hcrichton679@c2kni.net 
 

If your child has a Covid-19 Test because of possible symptoms of Covid-19, 

please forward the email confirming the result to hcrichton679@c2kni.net 

If the result is negative – the child remains off school for 48 hours after 

receiving the test result. They can return to school after that 48-hour period if 

they are feeling well and show no further symptoms. 
 

 

If a child has a tummy bug or diarrhoea they should remain off school for 48 

hours after the last bout. 
 

 

If the test is positive, please email school detailing guidance given by the Track 

and Trace Team and when the child can return to school. 
 

 

If a member of your family is told to Self-Isolate, the other family members do 

not require testing if they do not have any symptoms and they can return to 

school immediately. 
 

 

When a child or member of staff tests positive for Covid-19, the Public Health 

Agency will advise the school on the appropriate action. They will make the 

decision if a group or class or section of the school has to Self-Isolate for 14 

days. Their decision will be communicated to families via our school text and 

email systems.  
 

 

In the event of Cedar being informed of a positive Covid-19 result amongst its 

pupils and having some of our school Self-Isolating, I would ask that you are 

mindful of your comments on Social Media. No one would knowingly send their 

child in with symptoms and it could happen to any of our 140 families. 

 

Self-Isolating Children 

Teachers will work with parents, whose children are self-isolating, to provide 

them with an appropriate level of school work.  There may be a short time delay 

to work being sent home.  Work may not be sent home in advance of the child’s 

class completing the work.   
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Contingency Plan 

Staff are already planning for delivery of remote learning in the event of a local 

or wider schools closure or that a class or group of pupils need to Self-Isolate. 

P3-7 pupils will be online and we ask that you become familiar with the systems 

and can upload copies of finished work. There will be hiccups and it is important 

that we eliminate these in case a School Closure is forced upon us unexpectedly. 

 

I would also ask families to make provision for the likelihood that Cedar will 

have a full or partial school closure at very short notice.  
 

 

Worries, Concerns and Support 

We’re all here to support each other. If you have any concerns, please let us 

know. We’ll all have different feelings and emotions at different times and that 

is ok. As we try new Covid-19 procedures it will becomes apparent what is 

working well and where we need to make adjustments.  

We’ll get through this as a team working together.  

 

Thank you for your support to date. 

Cedar Staff Team 


